
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

National Medical Research Council 

nGager Training and User Guide 

(Panel Review) 

Version 3.0 

 



COMMERCIAL IN CONFIDENCE 

MOH-nGager Training & User Guide v3.0 

 
 

 

 

Table of Contents 

1.1.1 Panel Review ......................................................................................................... 1 

1.1.1.1 Declare Conflict of Interest - Bulk ................................................................................................................................... 2 

1.1.1.2 Declare Conflict of Interest – Individual Application .................................................................................................... 3 

1.1.1.3 Panel Review Acceptance ................................................................................................................................................. 4 

1.1.1.4 Reject Invitation ................................................................................................................................................................. 6 

1.1.1.5 Update Honorarium Details and Upload Panel Reviewer Report ................................................................................ 7 

 

 

  



COMMERCIAL IN CONFIDENCE 

MOH-nGager Training & User Guide v3.0 

 
 

 

Table of Figures 

 

Figure 1.1 Right Hand Menu for COI Declaration .................................................................................. 1 

Figure 1.2 List of Application for COI declaration ................................................................................ 2 

Figure 1.3 COI Declaration for Individual Application Page ................................................................ 3 

Figure 1.4 Panel Reviewer Home Page ................................................................................................... 4 

Figure 1.5 Panel Review Search Page ..................................................................................................... 4 

Figure 1.6 Panel Reviewer Acceptance – Terms of use Page .............................................................. 5 

Figure 1.7 Panel Reviewer Acceptance Page ......................................................................................... 6 

Figure 1.8 Honorarium and Reviewer’s Report Page ............................................................................ 7 



COMMERCIAL IN CONFIDENCE 

MOH-nGager Training & User Guide v3.0 

 

NEC Asia Pacific Pte Ltd    Page 1 of 11 

    

  

COMMERICAL IN CONFIDENCE 

1.1.1 PANEL REVIEW 

The panel review process is applicable for all grant types. 

 

For grant types without a peer review, it is applicable after the completeness check.  For 

grant types with a peer review, it is applicable after the shortlisting is complete. 

 

Panel members will receive an email notification to indicate their conflict of interest status 

for grant applications that are assigned to the panel members.  

 

The Conflict of Interest status can be done in bulk using the bulk COI declaration or it can also 

be done individually via the application page. 

 

To access the COI Declaration page, click on the COI Declaration link on the Right Hand Menu 

upon a successful login: 

 

Figure 1.1 Right Hand Menu for COI Declaration 

 

The following list of application(s) for COI Declaration will be displayed: 
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Figure 1.2 List of Applications for COI declaration 

 

1.1.1.1 Declare Conflict of Interest - Bulk 

1. To perform bulk declaration on COI, select the corresponding COI Status for each 

application in Figure 1.2. Default option for Conflict of Interest will be “No COI, able to 

review”, if it is not updated by the Panel Member. 

 

2. The Panel Member can click on the “Submit All Declaring COI” button upon selecting 

COI status for all applications. 
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1.1.1.2 Declare Conflict of Interest – Individual Application 

1. From Figure Figure 1.2, click on the  next to the Application ID that you would like to 

respond. System will launch the following COI Declaration page on a new window: 

 

Figure 1.3 COI Declaration for Individual Application Page 

 

2. Select the required radio button to indicate COI status 

o No COI, able to review 

o With COI, not able to review 

o With COI, able to review 

 

3. Enter comments. 

 

4. Click the ‘Save’ button to save as draft. 

 

5. Click the ‘Submit Conflict Of Interest Declaration’ button to submit the form 

 

6. Once the COI status has been submitted, the panel member can confirm their honorarium 

details. 
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1.1.1.3 Panel Review Acceptance  

1. Upon a successful login, click on the Tree View (Menu on the Right Hand Side) -> Pending 

Panel Review Acceptance: 

 

Figure 1.4 Panel Reviewer Home Page 

 

2. Summary of list of grant application(s) that is/are Pending Panel Review Acceptance 

will be displayed: 

 

Figure 1.5 Panel Review Search Page 

 

3. The following ‘Panel Review Acceptance’(Terms of use) page will be displayed: 
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Figure 1.6 Panel Reviewer Acceptance – Terms of use Page 

 

4. To accept the term of use of the invitation, please tick the tick box beside the ‘Yes, I 

Agree to the above Terms of Use’ and click on the ‘Save’ button. 

 

5. The following ‘Panel Review Acceptance’ page will be displayed: 
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Figure 1.7 Panel Reviewer Acceptance Page 

 

6. From the Panel Review Acceptance Page as shown in Figure 1.7, the following options 

are available for the panel reviewer: 

a. Pending 

 Default selection.  Decision is pending to review the application 

b. Yes, I will review this proposal 

 The reviewer agrees to perform a review for this application. 

c. No, I am unable to review this proposal 

 The reviewer will not review this application 

 

7. The ‘Save’ button will temporarily save the option in  ‘Draft’ mode.  

 

8. To commit the option/decision, please select an option other than ‘Pending’ and click 

on the ‘Submit’ button. (The ‘Submit’ button will be visible upon selection of ‘Yes, I will 

review this proposal’) 

1.1.1.4 Reject Invitation 

To reject the invitation: 

1. Select ‘No, I am unable to review this proposal’ as shown in Figure 1.7. 

2. Click on the ‘Reject’ button. (The ‘Reject’ button will be visible upon selection of  ‘No, I 

am unable to review this proposal’ ) 
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1.1.1.5 Update Honorarium Details and Upload Panel Reviewer Report 

1. Once a panel reviewer has agreed to review the application, he/she will need to confirm 

their honorarium details: 

 

Figure 1.8 Honorarium and Reviewer’s Report Page 

 

2. Banking information is required if the reviewer opts to Accept Honorariums. System will 

load the information from the main user profile when the page is loaded for the first time. 

 

3. The reviewer can choose to save the banking information entered here to his/her main 

user profile by ticking “Update this bank information for my user profile”. 

 

4. System provides the following features for the reviewer to know more about the 

application: 

a. ‘View Application Details’ button  

b. ‘Download Application’ button 
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c. ‘CBRG_Proposal.pdf’ link 

d. ‘Panel Review Template.doc’ link  - serves as a template for the reviewer’s report 

 

5. At any point of time, the reviewer can save the details on this page by clicking on the 

‘Save’ button. 

 

6. To upload a Reviewer’s Report: 

a. Please download and save the ‘Panel Review Report Template’ onto your local drive. 

Follow this template to create your reviewer’s report. 

b. Click on the ‘Browse’ button to locate the document 

c. Click on the ‘Upload’ button to upload the document 

d. Provide reviewer’s score for the application in ‘Reviewer’s Score’. Range of the score 

allowed is from 1.0 to 10.0 (one decimal place). 

e. Click on the ‘Submit’ button. 

 


