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1 Introduction

The purpose of this document is to work as both a training and user guide for all users (both
internal and external) of nGager, to help them understand the steps needed to use the
functionality provided by nGager, particularly on Post-award functions.

1.1 Terminology

PI Principal Investigator
HI Host Institution
NMRC National Medical Research Council
GM Grant Manager
RD Research Director
RDO Research Development Officer
Request Refers to a Post-award Request
NEC Asia Pacific Pte Ltd Page 5 of 35
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1.2 General

Upon a successful login as a Research Development Officer (RDO)/Research Director
(RD), a home page will be displayed. It comprises of the following:

1. Menu [y

- My Projects — to view the list of projects under the Host Institution by different
Project Statuses.

2. Task List[5Y]

‘Project ltems Pending for your Actions’ - Consists of list of post-award request(s)
pending for user’s action.

&

MINISTRY OF HEALTH

HMH eonstodicat L .adger I & Edit Profle B Logout

Announcement [ Items Pending For Your Action (0
= 4 Project Items Pending for your Actions (1)
Welcome to nGager - the NMRC Grant Application and Grant Evaluation for Research system. The

) h : = M Pending HI Endorsement (1)
system is designated for researchers and grant managers who are involved in NIMRC grants. All b e ._

s Budget Variation (1)
researchers who qualify are welcomed to apply

Grant Opportunities
RO18 [CSA)

g Grant Type for CRO18A
Grsnt (18-10-2013) Apply Here

C5A C

Testing Grant Call

1.2.1 RDO/RD Login - Home Page

NEC Asia Pacific Pte Ltd Page 6 of 35
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2 Budget Variation

Once a grant application is awarded, the project's Post-award Requests can be initiated by the
Principal Investigator of the project.

Budget variation request allows a Pl to vary approved budget items between/within categories.
If the accumulated variation amount is less than the configured percentage of the approved
budget, it can be approved by the Host Institution. Otherwise, NMRC approval will be required
after the HI endorses the request.

HI (RDO/RD) will be able to view the Budget Variation Request page,
» Project Details Page. Please refer to View Project Details for details.
» Project ltems Pending for your actions.
Please refer to View - Pending Task Action for details.

2.1 View Project Details

1. HI (RD/RDO) able to view the Host Institution’s projects.
2. To search for project(s), move the mouse over on ‘My Projects’. The following sub-options
are available to the HI (RD/RDO).
a) Ongoing
Expired
Withdrawn
Suspended
Terminated
Closed
Completed
Outstanding

Ze=eaeg

NEC Asia Pacific Pte Ltd Page 7 of 35
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3. To view a project’s details for budget variation, click on ‘Ongoing’ or ‘Outstanding’
sub-option.

&

MINISTRY OF HEALTH

NMRE iz d,adger & Edit Profie I Logout

zcaren Council

Ongoing
Announcement Expired & [ items Pending For Your Action (17)
et . = A Grant Applications (17)
Welcome to nGager - the NMRC Grant Application and Grant Evaluation for Research system. The system is desig Withdraun Draft (8)
researchers and grant managers whe are involved in NMRC grants. All researchers whe qualify are welcomed to app|  Suspended Fending Award (4)
Terminated Pending Clarification (4
Grant Opportunities Closed Pending Submission (Budget Revision) (1)
Completed = [ Project Items Pending for your Actions (4)
CopcCRUIBCA) . SR © A Return to PI by GM (2)
e g Grant Extension (1

Project Withdrawal (1)
Tasting Giant Gall = A Return to Pl by RD (2)
Change in Research Scope (1
Project Withdrawal (1)

2.1.1 My Projects

4. Key in searching criteria to search for Project(s), click on ‘Search’ button. Alternatively, you
may leave the search text blank, and click on the ‘Search’ button to view all your projects.

&

MINISTRY OF HEALTH

NMRE zzccon oo ,'ddger ) & Edit Profila [ Logout

0Ongoing Project Search

Search I‘JF.IRC"BNIG-‘DD‘I04'2013|
Search By - Project Title, Project ID, Project Status. Host Institution. Principal Investigator

Search Reset All Fields

Projects 0 item(s)

2.1.2 Ongoing Project Search

NEC Asia Pacific Pte Ltd Page 8 of 35
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5. Alist of Projects will be displayed based on the searching criteria. To view Project Details,
click on the Edit button = next to the Project Title

&

MINISTRY OF HEALTH

mm— 10T/ -

search Counc

Edit Profile

= Logout
Ongoing Project Search
Search

NMRC/BENIG/0010/2013
Search By : Project Title. Project ID, Project Status. Host Institution. Principal Investigator

Search Reset All Fields

Projects 1 item(s)
Project Title

7 BNIG13Aug_002
1

Project ID
HIMRC/BNIG/0010/2013

Project Status
Ongoing

Completion Date
31-Aug-2014

Host Institution Erincipal Investigator

XXKKXX Casee David

2.1.3 Project Search Result

6. Project Details page will be displayed.
a. The project’s details page will be displayed as shown below.

'You session is only valid for the next 19 minutes and 3 seconds. Please click 'save’ to extend your session.

NMRCICIRGUAT/0005/2014

Project Details

Title: CIRG Application

Status: Ongoing [ Withdraw Project ]
HI Project Ref MNo:

Principal Investigator: Phoebe Han [ Change Principal Investigator ]

Grant Type / Grant Call: CIRGUAT / CIRG14Jun

Application ID CIRG14.Jun003 [ Download Proposal Package ]
Host Institution: NMRC [ Change Host Institution ]
Start Date: 23-Oct-2014

Original Expected Completion 31-0c12017

Date:

Expected Completion Date: Grant Extension

Letter of Award
Letter of Acceptance

Fund Disbursement Letter

Research Scope

Team Member(s) 3 item(s)

CSIRG-CBRSG - Final Report Format.doc
CV template doc

Funds Disbursement Letter

Proposal Template.docx Change Research Scope

@ Change Team Member(s)

Name
Phoebe Han
David Tan
John Doe

Role Access Right % Effort within Project
PI Edit 80
Collaborator Access to view 10

Co-Investigator Access to view 10

2.1.4 Project Details Page

NEC Asia Pacific Pte Ltd
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b. Click on the ‘Budget’ section

General Details

Research Team

Budget Budget Information Budget Variation
Grant Approved ¥ $1,860,000.00

Key Performance
Indicator

Approved Expenditure to Date # $0.00

@ Submitted/Pending Expenditure(s # gn00

@ Claimable Balance ¥ 31.860,000.00

| Cashflow Projection Submission |

Cashflow Projection 3 item(s)

Budget Category Financial Quarter Financial Year  Amount (S5)
Manpower Q1 (Apr - Jun) 2014 1,000,000.00
Equipment Q1 (Apr - Jun) 2015 500,000.00
QO0E Q1 (Apr - Jun) 2016 50,000.00

2.1.5 Project Details page — Budget section

7. Click on the “Budget Variation” button to view the project’s Budget Variation request page.

NEC Asia Pacific Pte Ltd Page 10 of 35
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2.2 View - Pending Task Action

1.

Upon successful login as HI RDO/RD, user will be able to view the “Project Items Pending

for your Actions” section on the home page.

&

MINISTRY OF HEALTH

NMIRE ‘.ddger & EditProfle & Logout

scarch Council

Announcement

Welcome to nGager - the NMRC Grant Application and Grant Evaluation for Research system. The system is designated for
researchers and grant managers who are involved in NMRC grants. All researchers wha qualify are welcomed to apply.

Grant Opportunities

CSA_CRO18 (CSA)
CSA Testing Grant Type for CRO18A
CSA160dt_A Grant (18-10-2013) Aoply Here

Testing Grant Call

= [ Items Pending For Your Action (19)
= M Grant Applications (19)
Pending Award (1)
Pending Clarification (1)
Pending HI Endorsement (14)
Pending HI Endorsement (Budget Revision) (1)
Pending HI Endorsement For Panel Clarification (1)
TERAG NeUIRIOr (1
= (4 Project Iitems Pending for your Actions (8)
= A Pending HI Approval {1)
Budget Variation (1)
= M Pending HI Endorsement (5)
Budget Variation (1)
Change in Principal Investigator (1)
Change In Team Member (2)
Change in Research Scope (1)
= M Pending Current HI Endorsement (2)
Change in Host Institution (2)

2.2.1 RDO/RD - Home page

If there is a budget variation request pending your approval/endorsement, the “Budget
Variation” link under “Pending HI Endorsement” or “Pending HI Approval” will be shown.
Click on this link and the system will display the corresponding ‘Budget Variation Request
Search’ page.

&

MINISTRY OF HEALTH

NMRE ey = .‘Jdger Edit Profie & Logout

]

Budget Variation Request Search

Search:
Search By : Project Title, Project ID, Host Institution, Principal Investigator

Search Reset Al Fields

Budget Variation Request(s) 1 item(s)

Project Title Aﬁpilicalion Project ID
2 test 28 Mar 2014 oo /BNIG MIG0004/2014

- 0001001
1

Host Institution Principal Investigator Reguest Date
XHEKHK Casee David 13-Aug-2014

2.2.2 Budget Variation Request Search

2. To view the project’s budget variation request, click on the = edit button to the left of the

project’s title.

NEC Asia Pacific Pte Ltd
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2.3 Research Development Officer

Upon a successful login as a Research Development Officer (RDO), user is able to view
project’s budget variation request page by View Project Details or View - Pending Task Action.

Budget Variation

(= Project Details Page M save Q Return to Pl Q Reject °d Close Window

RC/BNIG_MIGI0001/2014

g“dgm Variation Budget Variation Request
equest

History @ Budget Variation User Guides

Click here for the PI's user guide.
Click here for the HI's (RD/RDO) user guide.

Request Date: 13-Aug-2014

Request Status: Pending HI Endorsement
Budget Information

Grant Approved = 5420000

Approved Expenditure to Date = 50.00

@ Submitted/Pending Expenditure(s) ¥ g gp

@ Claimable Balance ' $4,200.00

Request ltem(s)

@ To add a Request ltem to this Budget Variation request:
1. Click on "Add ltem’ button under Transfer From’ section, check on budget line itemi{s) and click on "Select’.
2. Click on "Add ltem’ button under Transfer To' section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To" items.
4. Click on "Add Request ltem(s)' button upon completion_

Requested Item(s) Details: 1 item(s)

Equipment  prnter 89

Summary of this Budget Variation Request . @ Refresh

Research Development Officer

Comments:

Supporting Document: 4 Upload

[CIRDO has certified that the information and request submitted is accurate

[E] Project Details Page M Save @ Retumn to PI € Reject | d Close Window

[ From
SIN Category Description Total Cost Category  Description
1 Manpower Research Engineer/Scientist 200.00 Research
] P variation B Manpower ~ Engineer/Scientist
wvariation

To
Total Cost

1.00 fdfs

199.00 dfsdf

Justification

2.3.1 Budget Variation page

NEC Asia Pacific Pte Ltd
COMMERCIAL IN CONFIDENCE
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1. HI RDO can perform the following actions
a. Certify Request. Please refer to Budget Variation —Certify for details.
b. Return Request to Pl. Please refer to Budget Variation — Return to PI for
details.
c. Reject Request. Please refer to Budget Variation — Reject for details.

2.3.1 Budget Variation - Certify by RDO

1. To certify the budget variation request, RDO should tick the ‘RDO has certified that the
information and request submitted is accurate’ checkbox.

Budget Variation

[H Project Details Page ™ Save Q Return to PI Q Reject d Close Window

NMRC/BNIG_MIGI0001/2014

g“dge‘ Variation Budget Variation Request
equest

History @ Budget Variation User Guides

Click here for the PI's user guide.
Click here for the HI's (RD/RDO) user guide.

Request Date: 13-Aug-2014

Request Status: Pending HI Endorsement
Budget Information

Grant Approved * $420000

Approved Expenditure to Date = 50.00

@ Submitted/Pending Expenditure(s) ¥ $0.00

@ Claimable Balance ¥ §4,200.00

Ci lative A d Budget Variation 178.26% ¥

Request ltem(s)

@ To add a Request Item to this Budget Variation request
1. Click on "Add Item’ button under Transfer From’ section, check on budget line item(s) and click on 'Select’.
2. Click on "Add ltem’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on "Add Request Item(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

[ From To
SIN Category Description Total Cost Category  Description Total Cost Justification
1 Manpower Research Engineer/Scientist 200.00 Research
[} P variation : Manpower ~ Engineer/Scientist 100 fdfs
variation
Equipment  pmter 89 199.00 dfsdf
Summary of this Budget Variation R % | (@ Refresh

Research Development Officer

Comments:

Supporting Document € Upload
RDO has certified that the information and request submitted is accurate

(= Project Details Page ™ Save Q Return to PI Q Reject d Close Window

2.3.2 Budget Variation - Certify Checkbox

NEC Asia Pacific Pte Ltd Page 13 of 35
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RDOs are able to insert comments in the ‘Comments’ textbox or upload a supporting
document/file, if any.

2. Click on the “Save” button, if successful, the system will display the text “Request has been

saved successfully”.

Request has been saved successfully

Cumulative Approved Budget Variation 178.26% =

Request ltem(s)

@ To add a Request Item to this Budget Variation request:
1. Click on "Add ltem’ button under Transfer From® section, check on budget line item({s) and click on "Select’
2. Click on "Add Item’ button under Transfer To' section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items_
4. Click on "Add Request Item(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

From To
SIN Category Description Total Cost Category  Description Total Cost Justification
4 Manpower Re_searth Engineer/Scientist 200.00 Resgarth .
variation B Manpower  Engineer/Scientist 1.00 fdfs
variation
Equipment  pmter 83 199.00 dfsdf

Summary of this Budget Variation Request: . | @ Refresh

Research Development Officer

Date: 28-Feb-2014 02:37:15
Status: Certified
Comments:

RDO has certified that the information and request submitted is accurate

= Project Details Page 3 Close Window

Hide
Request Status: Pending HI Endorsement
Budget Information
Grant Approved # 8420000
Approved Expenditure to Date = 50.00
[1] itted/Pending Expenditure(s) '# g g
@ Claimable Balance 5420000

2.3.3 Budget Variation Certify - Successful

3. System changes the RDO'’s status for the budget variation request as ‘Certified’.

4. An email will be sent to the HI’'s RD to inform him/her that the request has been certified by
the RDO.

Email Header: nGager: Budget Variation Reguest Endorsement for NIMRC/BMIG_MIG/0001/2014

Message

A Budget Variation Request submittad by Cases David for the project {Project ID} - ‘test’ has been cenified by your RDO. This request requires your endorsement
Please login to nGager for further details

Yours sincerely

Message Text National Medical Research Council
Ministry Of Health
NMRC Assist Hotline: & <65
Email: moh_nmrc_grant@moh.gov.sg

This is a computer-generated email and does not require any reply

2.3.4 Budget Variation Certify - Successful Email

NEC Asia Pacific Pte Ltd Page 14 of 35
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2.3.2 Budget Variation - Return to Pl by RDO

1. To return the budget variation request to PI for revision, RDO needs to key in their
comments in the ‘Comments’ textbox, and upload a supporting document/file (if any).

2. Following that, RDO needs to click on the “Return to PI” button in the budget variation
page. Please refer View Project Details or View - Pending Task Action to access the

budget variation page.

Budget Variation

[E Project Details Page P4 Save @ Retun to PI @ Reject | T Close Window

NMRC/BNIG_MIGI0001/2014

Budget Variation

Request Budget Variation Request

History (@ Budget Variation User Guides

Click here for the PI's user guide.
Click here for the HI's (RD/RDO) user guide.

Request Date: 14-Aug-2014

Request Status: Pending HI Endorsement
Budget Information

Grant Approved # 54.200.00

Approved Expenditure to Date #5000

0 Submitted/Pending Expenditurels) ¥ gg gg

O Claimable Balance 5420000

Cumulative Approved Budget Variation 182.59% '*

Request ltem(s)

@ To add a Request Item to this Budget Variation request:
1. Click on "Add Item’ button under Transfer From" section, check on budget line item(s) and click on "Select’
2. Click on "Add Item’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To" items.
4. Click on ‘Add Request Item(s) button upon completion.

Requested ltem(s) Details: 1 item(s)

[ From
SIN Category Description Total Cost Category Description
1 Equipment printer 18 1,000.00 Research
[} Manpower ~ Assistant/Associate
Manpower

Equipment printer 18

Summary of this Budget Variation Request: . | @ Refresh

Research Development Officer

Comments:

Supporting Document:

Browse.. ﬁ’ Upload

[CIRDO has certified that the information and request submitted is accurate

[E Project Details Page P4 Save @ Return to PI @ Reject | °g Close Window

To

Total Cost Justification
500.00 Justification

500.00 Justification

2.3.5 Budget Variation - RDO -Return to PI

NEC Asia Pacific Pte Ltd
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3. System will display a Confirmation popup.

[E] Project Details Page

-

Budget Information

Grant Approved #54.200.00
Approved Expenditure to Date #5000
Q Submitted/Pending Expenditure(s) ¥ gg 9o
() Claimable Balance 8420000

Cumulative Approved Budget Variation 182.59% '*

Request ltem(s)

@ To add a Request Item to this Budget Variation request:
1. Click on "Add Item’ button under Transfer From' section, check on budget line item(s) and click on ‘Select”.
2. Click on ‘Add Item’ button under Transfer To' section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on ‘Add Request Item(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

Message from webpage =]
Tl From @) Are you sure you want to return this request to PI? Press <0K> to To
SN Category Desci @ continue or <Cancel>. Total Cost Justification
1 Equipment printes
H] sociate 500.00 Justification

500.00 Justification

Summary of this Budget

Request: . | (@ Refresh

Research Development Officer

Comments:

Supporting Document:

Browse

[CIRDO has certified that the information and request submitted is accurate

1 Upload

M sae | @RetumtoPl || @Reject | g Close Window

2.3.6 Budget Variation - RDO- Return to PI - Confirmation

4. Upon clicking on “Ok”, the system will validate the following:
The ‘Comments’ field is Mandatory and maximum characters allowed is 500.
Any uploaded document/file follows the Validation Rules for Uploaded Document(s).

NEC Asia Pacific Pte Ltd
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5. The system will display the text “Request has been returned to PI for clarification
successfully” if validation is successful. The request has been returned to the Pl for
revision.

=
@

Reguest has been returned to P for clarification successfully

Grant Approved T 54.200.00

®

Approved Expenditure to Date 50.00
@ Submitted/Pending Expenditure(s) ¥ g gg

@ Claimable Balance 5420000

(o ive A d Budget Variation 182.50% ¥

Request ltem(s)

@ To add a Request ltem to this Budget Variation request
1. Click on "Add ltem’ button under Transfer From'’ section, check on budget line item(s) and click on "Select.
2. Click on 'Add Item’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To" items.
4. Click on ‘Add Request ltem(s)' button upon completion.

Transfer From: 0 item(s)

© Remove ltem

Transfer to: 0 item(s)

© Add ltem © Remove ltem

@ Add Request Item(s)
Requested Item(s) Details: 1 item(s)

© Remove Item

From To
SIN Category Description Total Cost Category Description Total Cost Justification
1 Equipment printer 18 1,000.00 Research

Manpower ~ Assistant/Associate 500.00 Justification

2.3.7 Budget Variation -RDO- Return to PI -Successful

6. An email will be sent to the PI to notify him/her of the returned request.

Email Header: nGager: Your Budget Variation Request for NMRC/BNIG_MIG/0001/2014 has been returned by your Host Institution

Message

Your Budget Variation Request for the project NMRC/BNIG_MIG/0001/2014 - ‘test’, has been retumed to you by your Host Institution for revision. You may
address the comments and re-submit the request.

Please login to nGager for further details.

Yours sincerely,

National Medical Research Council
Ministry Of Health

MMRC Assist Hotline: © +65-6325 8130
Email: moh_nmrc_grant@moh gov.sg

Message Text:

This is a computer-generated email and does not require any reply

g Close Window

2.3.8 Budget Variation - RDO -Return to PI- Email

NEC Asia Pacific Pte Ltd Page 17 of 35
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2.3.3 Budget Variation - Reject by RDO

1. To reject the variation, RDOs need to key in their comments in the ‘Comments’ textbox,

and upload a supporting document/file (if any).

2. Following that, RDO will need to click on the “Reject” button in the budget variation page.
Please refer to View Project Details or View - Pending Task Action to access the budget

variation page.

Budget Variation

(= Project Details Page P4 Save @ Retum to PI € Reject

7d Close Window

NMRC/BNIG_MIG/0001/2014

Budget Variation

Request Budget Variation Request

History (@ Budget Variation User Guides

Click here for the PI's user guide.
Click here for the HI's (RD/RDO) user guide

Request Date 14-Aug-2014

Request Status: Pending HI Endorsement

Budget Information

Grant Approved ' 54.200.00
Approved Expenditure to Date ¥ 50.00

@ Submitted/Pending Expenditurels) ¥ g gp

@ Claimable Balance 5400000

Cumulative Approved Budget Variation 182.59% *
Request Item(s)
@ To add a Request Item to this Budget Variation request:
2. Click on "Add tem’ button under Transfer To" section, and provide your inputs as necessary.

3. Repeat Step 2 for multiple Transfer To' items.
4. Click on ‘Add Request ltem(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

£ From
S/N Category Description Total Cost Category
1 Equipment printer 18 1,000.00
] Manpower
Equipment
Summary of this Budget Variation Request: . ) Refresh
Research Development Officer
Testing Return to PI
Comments:
Supporting Document: Browse.. ﬁ Upload

[CIRDO has certified that the information and request submitted is accurate

(=] Project Details Page P4 Save € Retum to PI g Close Window

1. Click on "Add Item’ button under Transfer From’ section, check on budget line item(s) and click on "Select”.

Description
Research
Assistant/Associate
Manpower

printer 18

To

Total Cost Justification
500.00 Justification

500.00 Justification

2.3.9 Budget Variation -RDO -Reject

NEC Asia Pacific Pte Ltd
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3. System will display a confirmation popup.

[E] Project Details Page

Budget Information
Grant Approved ¥

$4.200.00
Approved Expenditure to Date = 50.00
 Submitted/Pending Expenditurefs) ¥ g9 09
@ Claimable Balance ¥ 54.200.00
C ive A d Budget 182.59% =

Request ltem(s)

@ To add a Request Item to this Budget Variation request:
1. Click on 'Add Item’ button under Transfer From' section, check on budget line item(s) and click on "Select’.
2. Click on ‘Add Item’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To" items.
4. Click on "Add Request Item(s)' button upon completion.

Requested Item(s) Details: 1 item(s)

Message from webpage ==
) From % Are you sure you want to reject this request? Press <OK> to continue or To
[ ¥ ¥ i q
SIN Category De L' <Cancel>, Total Cost Justification
1 Equipment pril
] iate 500.00 Justification
500.00 Justification
S ary of this Budget Request: o | (@ Refresh
Research Development Officer
Testing Return to PI *

Comments

Supporting Document:

£ Upload

[IRDO has certified that the information and request submitted is accurate

M Save @ Retumto PI © Reject

73 Close Window

>

2.3.10 Budget Variation —=RDO Reject- Confirmation

4. Upon clicking on “Ok”, the system will validate the following:
The ‘Comments’ field is Mandatory and maximum characters allowed is 500.
Any uploaded document/file follows the Validation Rules for Uploaded Document(s).

NEC Asia Pacific Pte Ltd
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5. The system will display the text “Request has been rejected successfully” if validation is
successful.

The request has been rejected.

Request has heen rejected successfully

s
=

(=] Project Details Page

Request Status: Rejected By RDO
Budget Information

Grant Approved 0 84.200.00
Approved Expenditure to Date #5000

@ Submitted/Pending Expenditure(s) ¥ gg g

@ Claimable Balance ¥ 54.200.00

C ive Approved Budget Variation 182.59% ¥

Request ltem(s)

@ To add a Request ltem to this Budget Variation request:
1. Click on 'Add Item’ button under Transfer From’ section, check on budget line item(s) and click on "Select’.
2. Click on ‘Add ltem’ button under Transfer To' section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on ‘Add Request Item(s) button upon completion.

Requested Item(s) Details: 1 item(s)

[ From To
SN Category Description Total Cost Category Description Total Cost Justification
1 Equipment printer 18 1,000.00 Research
Manpower ~ Assistant/Associate 500.00 Justification
Manpower
Equipment  printer 18 500.00 Justification
Summary of this Budget Variation Request: ., @ Refresh

Research Development Officer

Date: 25-Feb-2014 07:14:18
Status: Rejected
Comments: Testing Return to Pl

RDO has certified that the information and request submitted is accurate

g Close Window

2

2.3.11 Budget Variation —RDO Reject- Successful

6. An email will be sent to the Pl/relevant users to notify them of the request’s rejection.

Email Header: nGager: Your Budget Variation Request for /CBRG_MIG/0001/2014 has been rejected by your Host Institution
Message

Your Budget Variation Request submitted for the project CBRG_MIG/0001/2014 - 'PPReview Test App' has been rejected by your Host Institution.
Please login to nGager for further details

Yours sincerely,

Message Text: National Medical Research Council
Ministry Of Health
NMRC Assist Hotline: & +65-63
Email: moh_nmrc_grant@moh.gov.sg

This is a computer-generated email and does not require any reply

2.3.12 Budget Variation -RDO Rejection -Email
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2.4 Research Director (RD)

Upon a successful login as a HI Research Director (RD), user will be able to view a project’s

budget variation request by View Project Details or View - Pending Task Action.

Budget Variation

(= Project Details Page ™ Save Q Endorse Q Return to Pl Q Reject d Close Window

IRC/ENIG_MIGI0001/2014

Budget Variation

Request Budget Variation Request

History @ Budget Variation User Guides

Click here for the PI's user guide.
Click here for the HI's (RD/RDO) user guide_

Request Date: 13-Aug-2014
Request Status: Pending HI Endorsement
Budget Information

Grant Approved ¥

Approved Expenditure to Date ¥

@ Submitted/Pending Expenditure(s) '#

@ Claimable Balance E:

Request ltem(s)

@ To add a Request ltem to this Budget Variation request:
1. Click on "Add ltem’ button under Transfer From’ section, check on budget line itemi{s) and click on "Select’.
2. Click on "Add ltem’ button under Transfer To' section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To" items
4. Click on "Add Request ltem(s)' button upon completion_

Requested Item(s) Details: 1 item(s)

Equipment  prnter 89

Summary of this Budget Variation Request: . @ Refresh

Research Development Officer

Date: 28-Feb-2014 02:37:15
Status: Certified
Comments:

RDO has certified that the information and request submitted is accurate

Research Director

Comments:

(=l Project Details Page ™ Save @ Endorse @ Return to Pl Q Reject g Close Window

O From
SIN Category Description Total Cost Category  Description
1 Manpower Research Engineer/Scientist 200.00 Research
o P variation B Manpower ~ Engineer/Scientist
variation

To
Total Cost

1.00 fdfs

199.00 dfsdf

Justification

2.4.1 Budget Variation Page —RD

NEC Asia Pacific Pte Ltd
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HI RD can perform the following actions:
a. Endorse Request. Please refer to Budget Variation — Endorsement for

details.

b. Return to Pl. Please refer to Budget Variation — Return to Pl by RD for
details

c. Reject Request. Please refer to Budget Variation — Reject by RD for
details.

2.4.1 Budget Variation - Endorsement

1. To endorse the budget variation request, click on the “Endorse” button. RD is able to
input comments (if any) on the request in the ‘Comments’ textbox.

Budget Variation

= Project Details Page || [ Save | & Endorse | @Retumto Pl | € Reject | g Close Window

NMRC/BNIG_MIGI0001/2014

Budget Variation

Reguest Budget Variation Request

History @ Budget Variation User Guides

Click here for the PTs user guide.
Click here for the HF's (RD/RDO) user guide.

Request Date: 13-Aug-2014
Request Status: Pending HI Endorsement
Budget Information

Grant Approved =
Approved Expenditure to Date #

@ Submitted/Pending Expenditurefs) '#

©Claimable Balance L2

C ive A ed Budget Variation 178.26% '+

Request ltem(s

@ To add a Request Item to this Budget Variation request
1. Click on "Add Item’ button under Transfer From' section, check on budget line item(s) and click on "Select’.
2_ Click on "Add Item’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on "Add Request tem(s) button upon completion.

Requested Item(s) Details: 1 item(s)

] From To
SIN  Category Description Total Cost Category  Description Total Cost Justification
1 Manpower Research Engineer/Scientist 20000 Research
@] P variation Manpower  Engineer/Scientist 100 fdfs
variation
Equipment  pmter 89 199.00  dfsdf
Summary of this Budget Variation Request: ., | (@ Refresh

Research Development Officer

Date: 28-Feb-2014 02:37:15
Status: Certified
Comments:

RDO has certified that the information and request submitted is accurate

Research Director

Endorsetment o

Comments:

[l Project Details Page || [ Save|l @ Endorse || @ Retumto Pl | @ Reject | g Close Window

2.4.2 Budget Variation - Endorse Button

NEC Asia Pacific Pte Ltd Page 22 of 35
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2. System will display a confirmation popup window.

@ Submitted/Pending Expenditure(s] '

@ Claimable Balance ¥

C I Approved Budget Vari 178.26% *

@ To add a Request ltem to this Budget Variation request:

3. Repeat Step 2 for multiple Transfer To' items_
4. Click on 'Add Request ltem(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

Request ltem(s)

1. Click on "Add ltem’ button under Transfer From' section, check on budget line item(s) and click on "Select’.
2. Click on ‘Add Item’ button under Transfer To" section, and provide your inputs as necessary.

or <Cancel>.
Summary of this Budget Variation

O From
SIN Category Description Total Cost Category Description
g’ Manpower var| Message from webpage

5] st

| Are you sure you want to endorse this request? Press <OK> to continue

Research Develop 1t Offic

Date: 28-Feb-2014 02:37:15
Status: Certified

Comments:

RDQ has certified that the information and request submitted is accurate

Research Director

Endorsetment

Comments:

[El Project Details Page P4 Save & Endorse € Retum to PI @ Reject

g Close Window

To
Total Cost

100 fdfs

199.00 dfsdf

Justification

‘ “g Update McAfee VirusScan Enter

2.4.3 Budget Variation - Endorse - Confirmation popup

3. Upon clicking on “Ok”, the system will display the text “Request has been endorsed
successfully”. The budget variation request is routed to the funding agency for approval.

Regquest has beon sodursed sucCessilly

(5] Project Dotails Page || “@ Close Window

NMRC/BNIG_MIG/0001/2014

E:f‘ﬁiya”a"“" Budget Varlation Request
History © Budget Varigtion User Guides

Click hers for the PI's user guide.
Click hers for the HI's (RD/RDO) user guide.

Request Date: 13-Aug-2014
Regquest Status: Pending Grant Manager Approval
Budget Informaton

Grant Approved =

Approved Expenditurc to Date =
@ Submitted/Pending Expenditure(s) ¥

@ Claimable Balance =

c Budger

178.26%

Request Item(s)
@© To add a Request ltem to this Budget Variation request:
1. Click on *Add Item’ button under Transfer From' section. check on budgst line itam(s) and click an
2. Click on ‘Add Item button under Transfer To® section. and provide your Inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on "Add Request Item(s) button upon completion.

Requested Item(s) Details: 1 item(s)
O From
SIN Category Description Total Cost Category
Research Engineer/Scientist
= Manpower variation 200-00 panpower
Equipment

‘Salact

To
Description Total Cost
Research
Engineer/Scientist
vanation
prrter 89

1.00

Justification

fdfs

199.00 dfsaf

2.4.4 Budget Variation Endorsement -Successful.

NEC Asia Pacific Pte Ltd
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4. Upon successful endorsement, an email will be sent to the funding agency’s Grant
Manager for approval.

Email Header: NMRC nGager: Budget Variation Request Approval

Message

A Budget Variation Request submitted by Casee David for the project NMRC/BNIG_MIG/0001/2014 — 'test’ has been endorsed by the Host Institution. This
requires your approval.

Please login to nGager for further details.
Message Text: Yours sincerely,
National Medical Research Council
Ministry Of Health
NMRC Assist Hotline: & +¢
Email: moh_nmrc_grant@moh.gov.sg

This is a computer-generated email and does not require any reply

2.4.5 Budget Variation Endorsement Successful Email

2.4.2 Budget Variation - Return to Pl by RD

1. To return the budget variation request to PI for revision, RD needs to key in their
comments in the ‘Comments’ textbox, and upload a supporting document/file (if any).
2. Subsequently, click on the “Return to PI” button.

Budget Variation

(=] Project Details Page ™ save €@ Approve @ Return to PI @ Reject | g Close Window

-ICBRG_MIG/0001/2014
Budget Variation Budget Variation Request
Request
History © Budget Variation User Guides

Click here for the PTs user guide.

Click here for the HI's (RD/RDO) user guide

Request Date 13-Aug-2014

Request Status
Budget Information

Pending HI Approval

Grant Approved ¥ 5893460
Approved Expenditure to Date #5000
@ Submitted/Pending Expenditurefs) ¥ gq gg
@ Claimable Balance ¥ $8,934.60

Cumulative Approved Budget Variation 83.33% ¥
Request Item(s’

@ To add a Request ltem to this Budget Variation request:
1. Click on ‘Add Item’ button under Transfer From™ section, check on budget line item(s) and click on "Select’.
2. Click on ‘Add ltem’ button under Transfer To' section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4_ Click on 'Add Request ltem(s) button upon completion

Requested Item(s) Details: 1 item(s)

From To
SIN Category Description Total Cost  Category  Description Total Cost Justification
1 Equipment equipent 1.000.00 Equipment  equipent 999.00 hhhh

Manpower  Nurses test 100 dfdf

Summary of this Budget Variation Request: . | @& Refresh

Research Development Officer
Date:

Status:

Comments:

RDO has certified that the information and request submitted is accurate

Research Director

Comments:

= Project Details Page M save €@ Approve € Return to PI g Close Window

@ Reject

2.4.6 Budget Variation -Return to Pl by RD
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3. System will display a confirmation popup.

-
@ Submitted/Pending Expenditure(s) '  gq g

@ Claimable Balance ¥ 5693460

o ive Approved Budget Variation 83.33% ¥

Request Item(s)

@ To add a Request Item to this Budget Variation request:
1. Click on "Add ltem’ button under Transfer From'" section, check on budget line item(s) and click on ‘Select’
2_Click on "Add ltem’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on "Add Request ltem(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

[C) From To
SIN Category Description Total Cost Category  Description Total Cost Justification
|1 Equipment = x 999.00 hhhh
e *HT Message rom webpage (55 100

i "--‘ Are you sure you want to return this request to PI? Press <OK> to
&Y continue or <Cancel>.

S ry of this Budget Variation Re:

Research Development Officer

Date:
Status:
Comments:

RDO has certified that the information and request submitted is accurate

Research Director

Comments:

[ Project Details Page || [ Save || @ Approve | @Retumto Pl | @ Reject | g Close Window

2.4.7 Budget Variation - Return to Pl by RD- Confirmation

4. Upon clicking on “Ok”, the system will validate the following:
The ‘Comments’ field is Mandatory and maximum characters allowed is 500.
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5. System displays the text “Request has been returned to Pl for clarification successfully”
upon successful validation. The budget variation request has been returned to the Pl for
revision.

Request has been returned to P for clarification successfully

s
=

@ Submitted/Pending Expenditure(s) ¥ g g

@ Claimable Balance ¥ $8,934.60

C lative A ed Budget Variation 83.33% ¥

Request ltem(s)
@ To add a Request Item to this Budget Variation request:
1. Click on 'Add Item’ button under Transfer From' section, check on budget line item(s) and click on ‘Select”.
2_Click on "Add Item’ button under Transfer To" section, and provide your inputs as necessary.

3. Repeat Step 2 for multiple Transfer To' items.
4_Click on 'Add Request Item(s) button upon completion_

Transfer From: 0 item(s)

@ Remove Item

Transfer to: 0 item(s)

© Add ltem © Remove ftem

@ Add Request ltem(s)
Requested ltem(s) Details: 1 item(s)

© Remove Item

From To
SIN Category Description Total Cost Category  Description Total Cost Justification
1 Equipment equipent 1,00000 Equipment equipent 999.00 hhhh
Manpower  Murses test 1.00 dfdf
Summary of this Budget Variation Request: . | @ Refresh

2.4.8 Budget Variation - Return to Pl by RD —=Successful

6. An email will be sent to the Pl/relevant users to inform them to revise their request.

Email Header: nGager: Your Budget Variation Request for NMRC/BNIG_MIG/0001/2014 has been returned by your Host Institution

Message

Your Budget Variation Request for the project NMRC/BNIG_MIG/0001/2014 - ‘test’, has been returned to you by your Host Institution for revision. You may
address the comments and re-submit the request.

Please login to nGager for further details.

- Yours sincerely,
Message Text:
9 National Medical Research Council

Ministry Of Health
NMRC Assist Hotline: & +85-6325 8

8130
Email: moh_nmrc_grant@moh.gov.sg

This is a computer-generated email and does not require any reply

2.4.9 Budget Variation -Return to PI -Successful Email
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2.4.3 Budget Variation - Reject by RD

1. To reject the variation, RD needs to key in their comments in the ‘Comments’ textbox.
2. Following that, RD will need to click on the “Reject” button. Please refer to View Project

Details or View - Pending Task Action to access the budget variation page.

Budget Variation

(=] Project Details Page ™ Save @ Endorse @ Retumn to Pl @ Reject g Close Window

NMRC/BNIG_MIGI0001/2014

E“dgm Variation Budget Variation Request
equest

History @ Budget Variation User Guides

Click here for the PI's user guide.
Click here for the HI's (RD/RDQ) user guide.

Request Date: 15-Aug-2014

Request Status: Pending HI Endorsement
Budget Information

Grant Approved # 54.200.00

Approved Expenditure to Date #5000

© Submitted/Pending Expenditurels) ¥ g9 g

@ Claimable Balance # $4,200.00

Ci ive A d Budget Variation 182.59% #

Request Item(s)

@ To add a Request ftem to this Budget Variation request:
1. Click on "Add Item’ button under Transfer From’ section, check on budget line item{s) and click on ‘Select’.
2. Click on "Add Item’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on "Add Request ltem(s)' button upon completion.

Requested Item(s) Details: 1 item(s)

Assistant/Associate 1

S ary of this Budget Variation R % | @ Refresh

Research Development Officer
Date:

Status: -
Comments:

RDO has certified that the information and request submitted is accurate

Research Director

Return to Pl for testing

Comments:

(=] Project Details Page ™ Save Q Endorse Q Return to Pl Q Reject g Close Window

O From To
SIN Category Description Total Cost Category Description Total Cost
1 Equipment printer 18 1,000.00 M Research
lanpower

Justification

1.000.00 Justification

2.4.10 Budget Variation - Reject by RD
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3. System will display a Confirmation popup.

SUUT
@ Submitted/Pending Expenditure(s) '*' g op

@Claimable Balance # 5420000

C lati Budget Variation 182.59% '+

Request Item(s)

@ To add a Request ltem ta this Budget Variation request-
1. Click on 'Add Item’ button under Transfer From’ section, check on budget line item(s) and click on ‘Select.
2. Click on 'Add Item’" button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on 'Add Request Item(s)’ button upon completion

Requested Item(s) Details: 1 item(s)

) From To
SIN Category Description Total Cost Category Description Total Cost Justification
= Equipment P Message fram webpage sl Liate 1 1,000.00 Justification

A Are you sure you want to reject this request? Press <OK> to continue or
<Cancel>,

S ry of this Budget Variati

Cancel

Research Development Officd

Date:
Status:
Comments:

RDO has certified that the information and request submitted is accurate

Research Director
Return to Pl for testing -

Comments

[E] Project Details Page M Save & Endorse €@ Retumn to Pl @ Reject | Tg Close Window

2.4.11 Budget Variation - Reject by RD- Confirmation

4. Upon clicking on “Ok”, the system will validate the following:
The ‘Comments’ field is Mandatory and maximum characters allowed is 500.
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5. The system will display the text “Request has been rejected successfully” if validation is
successful. The request has been rejected.

Request has been rejected successfully

c

Approved EXpendrure 1o Date =

Q Submitted/Pending Expenditure(s) ¥

@ Claimable Balance L

s
==
%

$0.00

$0.00

§4.200.00

ed Budget Variation 182.58% '

O From

SIN
o

Date:
Status:

Comments:

Date:
Status:

Comments:

[E] Project Details Page 23 Close Window

Requested ltem(s) Details:

Category
Equipment

Request ltem(s

@ To add a Request ltem ta this Budget Variation request:
1. Click on "Add tem’ button under Transfer From’ section, check on budget line item(s) and click on "Select’.
2. Click on ‘Add Item’ button under Transfer To' section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on ‘Add Request Item(s)’ button upon completion.

1 item(s)

To
Description Total Cost

printer 18

Total Cost
1,000.00

Category  Description
Research

Assistant/Associate 1

Justification

Manpawer 1,000.00 Justification

Summary of this Budget Variation Request: . @ Refresh

Research Development Officer

RDO has certified that the information and request submitted is accurate
Research Director

28-Feb-2014 11:56:32
Rejected
Return to Pl for testing

2.4.12 Budget Variation -Reject by RD- Successful

6. An email will be sent to the Pl/relevant users to notify them of the request’s rejection.

Email Header:

Message

Message Text

nGager: Your Budget Variation Request for /CBRG_MIG/0001/2014 has been rejected by your Host Institution

Your Budget Variation Request submitted for the project -/CBRG_MIG/0001/2014 - ‘PPReview Test App' has been rejected by your Host Institution.
Please login to nGager for further details

Yours sincerely,

National Medical Research Council
Ministry Of Health

NMRC Assist Hotline: & <65 3
Email: moh_nmrc_grant@moh.gov.sg

This is a computer-generated email and does not require any reply

2.4.13 Budget Variation - Reject by RD- Successful Email
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2.4.4 Budget Variation Request - Approve by RD

A budget variation request allows a PI to vary approved budget between/within categories. Sum
of the previous approved budget variation amount and the current budget variation amount is
less than the configured percentage then system redirect the current request to HI (RD) for
approval.

1. Upon successful login as a HI's RD, the home page will be displayed.

&
MINISTRY OF HEALTH

NMRE oo <& ddger Edit Profile B8 Logout

= B4 items Pending For Your Action (19)
& A Grant Applications (19)

Welcome to nGager - the NMRC Grant Application and Grant Evaluation for Research system. The system is designated for Pending Award (1)

researchers and grant managers who are involved in NMRC grants. All researchers who qualify are welcomed to apply.

Announcement

Pending Clarification (1)

Pending HI Endorsement (14)

Grant Opportunities Pending HI Endorsement (Budget Revision) (1)
Pending HI Endorsement For Panel Clarification (1)

C5A_CRO18 (CSA) Pending Revision (1)

CSA Testing Grant Type for CRO1EA
GSA180ct_A Grant (16-10-2013) Apply Here Bralectitems Banding foryoucd
© M Pending HI Approval (1)
Budget Variation (1)
= " Pending Current Hl Endorsement (2)
Change in Host Institution (2)
1 EEY Pending Hl Endorsement (4)
Change in Principal Investigator (1)

Change In Team Member (2)
Change in Research Scope (1)

gns (7)

Testing Grant Call

2.4.14 RD - Home page

2. Click the ‘Budget Variation’ link under the ‘Pending HI Approval’ section.
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3. The ‘Budget Variation Request Search’ page will be displayed with the project which is

pending your approval action.

&

MINISTRY OF HEALTH

(17 T—— ‘.ddger Edit Profile [l Logout

Budget Variation Request Search

Search:
Search By : Project Title, Project ID, Host Institution, Principal Investigator

Search Reset All Fields

Budget Variation Request(s) 1 item(s)

Project Title %M Project ID Host Institution Principal Investigator Request Date
2 test 28 Mar 2014 o BNIG_MIGI000U20%4 oo Casee David 18-Aug-2014

- 0001001
1

2.4.15 Budget Variation Request -Search

NEC Asia Pacific Pte Ltd
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4. Click on the Edit button = near Project Title. The system will display the selected budget
variation request.

Budget Variation

(= Project Details Page ™ Save © Approve € Retum to PI @ Reject | °d Close Window

NMRE!FBNIG_MIG.'OGM.'ZGM

Budget Variation

Request Budget Variation Request

History @ Budget Variation User Guides

Click here for the PI's user guide.
Click here for the HI's (RD/RDO) user guide.

Request Date: 18-Aug-2014
Request Status: Pending HI Approval

Budget Information
Grant Approved ¥ 5420000

«

Approved Expenditure to Date 50.00
@ Submitted/Pending Expenditure(s) ¥ gq g

@ Claimable Balance 5420000

C lative Approved Budget Variation 0.00% ¥

Request Item(s)

@ To add a Request Item to this Budget Variation request:
1. Click on "Add Item’ button under Transfer From’ section, check on budget line item(s) and click on "Select”.
2. Click on "Add tem’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on "Add Request ltem(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

[l From To
S/N Category Description Total Cost Category  Description Total Cost Justification
1 Equipment printer 18 1,000.00 Specialist Laboratary
] Manpower  Technician Acceptanc 1.00 justification
e testng
Equipment  printer 18 999.00 fdfsdf

Summary of this Budget Variation Request: ) Refresh

Research Development Officer
Date:

Status: -
Comments:

RDOQ has certified that the information and request submitted is accurate

Research Director

test

Comments:

(=] Project Details Page P4 Save @ Approve € Retum to PI @ Reject | Id Close Window

2.4.16 Budget Variation Request-RD Approve
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5. HI RD can perform the following functions:
e Approve Request

e Return to PIl. Please refer to Budget Variation — Return to Pl by RD for details.

¢ Reject Request. Please refer to Budget Variation — Reject by RD for details.

6. To approve the request, click on the ‘Approve’ button. The system will display a
confirmation popup window.

;S5 JUUT
@ Submitted/Pending E dituref; . gn00
@ Claimable Balance # 54,200.00

Cumulative Approved Budget Variation 0.00% =

Request ltem(s)

@ To add a Request ltem to this Budget Variation request:
1. Click on ‘Add Item’ button under Transfer From' section, check on budget line item(s) and click on "Select’.
2. Click on "Add Item’ button under Transfer To" section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on "Add Request ltem(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

[ From To
SIN Category Description Total Cost Category  Description Total Cost Justification
1 Equipment pring===* 4 Letetaratory

[} Message from webpage (=) eptanc 1.00 justification

= 999.00 fdfsdf
§ Areyou sure you want to approve this request? Press <0K> to continue

[
WY or<Cancel>.

Summary of this Budget Variation

Research Develog 1t Office

Date:

Status:
Comments:

RDO has certified that the information and request submitted is accurate

Research Director

test

Comments

[E Project Details Page M save QAppmva Q Return to Pl Q Reject g Close Window

2.4.17 Budget Variation Request - RD -Approve — Confirmation
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7. Upon clicking on ‘Ok’, the text “Request has been approved successfully” will be

displayed. This request has been approved, and is sent to the funding agency for
acceptance.

Reguest has been approved successfully

ES
=
o

(= Project Details Page

@ Submitted/Pending Expenditure(s) ¥ gpng

@ Claimable Balance ¥ 84,200.00

Cumulative Approved Budget Variation 0.00% =

Request ltem(s)

@ To add a Request ltem ta this Budget Variation request:

1. Click on "Add Item’ button under Transfer From' section, check on budget line item(s) and click on "Select’.

2 Click on "Add ltem’ button under Transfer To' section, and provide your inputs as necessary.
3. Repeat Step 2 for multiple Transfer To' items.
4. Click on 'Add Request Item(s)’ button upon completion.

Requested Item(s) Details: 1 item(s)

From
SIN Category Description Total Cost Category
1 Equipment printer 18 1,000.00
Manpower
Equipment

Summary of this Budget Variation Request: .. | (@) Refresh
Research Development Officer

Date:

Status:

Comments

RDO has certified that the information and request submitted is accurate

Research Director

Date: 18-Aug-2014 06:36:59
Status: Approved
Comments: test

g Close Window

Description
Specialist Laboratory
Technician Acceptanc
e testng

printer 18

To

Total Cost Justification
1.00 justification

999.00 fdfsdf

2.4.18 Budget Variation Request -RD Approve -Successful

8. An email will be sent out to the funding agency’s GM/relevant parties for acceptance.

Email Header: nGager: Budget Variation Request Acceptance for NMIRC/BNIG_MIG/0001/2014

Message

A Budget Variation Request submitted by Casee David for the project NMRC/BNIG_MIG/0001/2014 - ‘test’ has been approved by the Host Institution. This request

requires your acceptance.
Please login to nGager for further details.

Yours sincerely,

National Medical Research Council
Ministry Of Health

NMRC Assist Hotline: € +65-63
Email: moh_nmrc_grant@moh.gov.sg

Message Text:

This is a computer-generated email and does not require any reply

2.4.19 Budget Variation Request — RD Approve -Successful Email
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3 Appendix

3.1 Project Status

¢ Ongoing

e Completed
¢ Qutstanding
e Closed

e Suspended
e Terminated
e Withdrawn
e Expired

3.2 Validation Rules for Uploaded Document(s)

File size must be greater than zero.
Must not exceed 10MB
Allowed file types:

.doc, .docx

xls, .xlsx

.csv

.Zip

.pdf

Jjpeg, .jpg

.gif
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